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Aim:
To enable participants to prepare, develop, conduct and evaluate their presentation techniques while adapting the skills to their personal style.

Timing:
2 day workshop
9.00 – 4.30 

Outline:
This workshop has been developed to assist those who make 

presentations to clients, management and the public in their 

work role.  Professionalism and personal style can be the  difference between making the sale or winning the decision.  



Workshop Agenda

* Preparation for the engagement

* Audience analysis

* Planning

* Preparation of materials & information

* Working through the stages

* Adding the personal touches

* Rehearsal, rehearsal, rehearsal

* The final run – those tips that work

* Managing the nerves

* A practical presentation

Resources:
Each participant will be supplied with a training manual,  

a range of techniques and practical exercises to prepare for a 

resourceful bag of skills.  
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