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Aim:
Often referred to as CV or curriculum vitae, this personal history book provides the employment story for the potential employer. Industry recognized trainers take you through the steps to develop a professional skills based resume & professional application

Timing:
½ day workshop
9.00 – 12.00

Outline:
this workshop prepares the participants in the techniques for developing their own resume which meets the needs of the application.




Agenda:

The structure that sells your history

What you need to include

What is unnecessary in your resume

Identifying your skills and how to transfer these to the desired job role

Defining the function of selection criteria

Develop a professional response to selection criteria

Identify the the little things that count

Resources:
A workbook, practical exercises and sample resume format.

Also includes a CD of the resume template and sample layouts
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